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Customize your emall signature in a SINAP!

There are many different email clients
and everyone is unique. We will show
you how to add a link to an existing
text or HTML signature in Outlook and
Thunderbird. If you do not use either
of these clients, these instructions
should help you complete the task in
your mail client.

*If you need your URL follow these steps first.

0 Navigate to your Snap21 review page

@ Press “Show Filters” button

@ Select the appropriate team Team Member
member in the drop down

[ - E W F T —— L] F T ———
o COpy the URL S)IE http://snap21.com/reviews/team-snap/?teamMember=Darryl+Schlicher
[—— | Bemions_Net L) Qotions |

*If you need your URL follow these steps first.
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B Outlook
- Step 1: (follow procedure depending on your version of Outlook)

In Outlook 2007
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In Outlook 2010 & 2013
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- Step 2: (all versions of Outlook)

e L e

ﬂ Select the “Mail Format Tab” =
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- Step 3: (all version of Outlook)

€@ Click on the Signature to edit === " —
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9 Put your cursor where you want the link in your
signature and click on the insert hyperlink icon: %
- Step 4: (all versions of Outlook)
. Tnsert Hyperlink —— |L|
o Insert “My snap 21 ReVIews” 1 ik to: Text to display: |My Snap21 Reviews | [ Saeen'ng.zg]
in the Text to Display box. B e [ NE 88
Insert the URL in the Address il | prmg [ TR
box at the bottom of the e |
screen and choose OK.
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@ Thunderbird

A In order to add the link in Thunderbird (versions 24.x.0)
you will need to create HTML code. Do that by:

Insert your URL between the quotes -
<a href="http://snap21.com/reviews/dealership/?teamMember=firstname+lastname">My Snap21 Reviews</a>

*You will then use this HTML code (everything from <a to the a> with your unique URL

- Step 1:
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) Step 3:

€ Choose the associated email account that adarryl@snap2lcom -
you want to adjust the signature. T

Server Settings

coount Settings

Copies & Folders
Composition & Addres..,
Junk Settings
Synchrenization & Stor... |-
Return Receipts 1
Security

) Step 4:

@ Check the “Use HTML” checkbox it | [T |
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) Step 5:

€ Paste the URL from the beginning of the T

Darryl Schlicher

winw.snap21. com

Thunderbird instructions and then click <a href="http://snap2l.com/reviews/dealership/firstnz
“OK”

[7] Attach the signature from a file instead (text, HTML, or image}:

C:\Users\darryl\Document=\Darryl Signature.htm Choose...
[] Attach my vCard to messages Edit Card...
Outgoing Server (SMTP): | Use Default Server -

Msnage Identities...
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